700 Royal Oak Drive
870-881-9900

El Dorado AR  71730-3653
www.music-n-fx.com


PARTY ROOM AFTER EVENT CHECKLIST
(915 Arkansas Street, El Dorado, AR 71730)

Date of Event:

The following items should be checked after every event:
· Decorations Removed
· No Trash on Floors

· All Trash Cans Emptied
· Air Conditioners Set to 80° (Summertime)
Heaters Set to 60° (Wintertime)
The following items are always done by Music N FX staff:

Bathrooms

· Clean Mirrors
· Sweep & Mop

· Trash Bags Replaced (w/ 2 Extra)
· Toilet Paper Replenished

· Toilets Cleaned

· Counters Cleaned
General Areas
· Vacuum

· Sweep & Mop

· Clean Tables

· Clean Front Door

· Trash Bags Replaced (w/ 2 Extra)

· Parking Lots Clean

EMPLOYEE SIGNATURE:

EMPLOYEE SIGNATURE:

